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QUY DINH  Guihonreomery -

Muc Lién Quan: GJC-RA, GID-RB, IFA-RA, IKA, IKA-RA, JFA-RA
Van Phong Trach Nhiém: Chief of Staff — Montgomery County Public Schools
Nguén Lién Quan: Code of Maryland Regulations §13A.03.04.01-.07; Maryland State

Department of Education Test Coordination Manuals
Tham dinh véi Diéu kién vé Bao mat va Bao cao

MUC TIEU

Cung cap hudng dan dé diéu khién, thuc hién va bao cdo cac tham dinh véi cac diéu ki¢n
bao cao va bao mat.

BOI CANH

Cac bai tham dinh do cac Truong Cong 1ap Quan Montgomery (MCPS) thuc hién, bao
gdm cac bai thi theo diéu kién cia tiéu Jbang ciing nhu cac bai thi do MCPS phat trién tai
trung wong, dai dién cho mot thanh phan quan trong cta phuwong phap tiép can toan dién
de phat trién chuong trinh giang day, giam sat viéc giang day va xac dinh cac co hoi dé cai
tién lién tuc, tat ca déu hd tro thanh tich hoc tap cia mdi hoc sinh. Dir li¢u tham dinh duoc
phan tich va bao cao phu hop voi cac diéu kién cua dia phuong, tiéu bang va lién bang,
ddng thoi cung cap cho nhan vién, hoc sinh, phu huynh/ngudi giam ho va cong dong voi
trach nhiém hoan thanh cic muc tiéu toan hé thong va thuc hién nhiing cai cach vé hoc tap.

PHUONG THUC

A. Ban Giam ddc

1. Office of Shared Accountability (OSA) c6 trach nhiém diéu khlen viée diéu
hanh cac bai thdm dinh duoc tiéu chuan hoa véi cac diéu kién vé bao mat
va bdo céo.

2. OSA, v6i vai tro 13 ngudi chi dinh cta giam dbc cac truong hoc, s& thong

bao hang ndm bang vin ban cho B6 Gido duc Tiéu bang Maryland (MSDE)
vé tén cua nguoi lam Phéi hop vién Trach nhiém Dia phuong (LAC) duoc
uy quyén mua cac cong cu tham dinh duoc sir dung trong cac chuong trinh
tham dinh do MSDE diéu khién. OSA sé& cap nhat MSDE bang van ban
trong vong 10 ngay ké tir khi c6 bat ky thay d6i chinh thirc nao d6i véi mot
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ngudi duge iy quyén khac.

Office of Curriculum and Instructional Programs (OCIP) ¢6 trach nhiém tao
va stra d6i cac bai thim dinh do MCPS phat trién ¢ trung wong va chia sé
trach nhiém thuc hién cac bai thim dinh do MCPS va cac nha cung cép bai
thi phat trién.

Office of Technology and Innovation (OTI), ph01 hop vo1 OSA va OCIP,
c6 trach nhiém diéu khién cac nen tang va hé thong tham dinh duoc sir dung
dé thuc hién cac bai thi truc tuyen, dua trén may dién todn va ghi lai va bao
céo cac sb diém.

Phat trién va Thu thap ctia cac Thim dinh MCPS

1.

OCIP phat trién cac bai tham dinh hitu ich va tong két cu thé cho chuong
trinh giang day MCPS. OCIP lam viéc v6i OSA dé thuc hién cac quy trinh
bao mat bai kiém tra pht hop véi cac diéu kién bao mat vé thir nghiém cia
tiéu bang Maryland.

OSA déanh gia cac muc tham dinh duoc phat trién tai trung uwong vé do tin
cay va hiéu lyc, phoi hop véi OCIP.

OSA, phdi hop v6i OCIP va OTI va Procurement Unit cia Department of
Materials Management, phat trién hay chon lya cac cong cu va/hay nén tang
thim dinh dé thim dinh toan hé thong va thuong luong cac hop dong mua
v0i cac nha cung cap céc bai thir nghiém, dé bao dam gia tot nhat va ty 18
tiét kiém, néu duoc.

Moi nd luc s& dugc OSA va cac van phong khac thuc hién dé bao dam 1a cac nguoi

béan cung cap cac bai thim dinh & dang thirc c6 thé truy cap.

Thi hanh Bai Kiém tra

1.

Lich trinh kiém tra, quy trinh thi hanh viéc tham dinh va tai liéu huan luyén

dugc OSA diéu phdi, nhu duge mo ta dudi day.

a) OSA cong tac v6i Vin phong HO trg va Cai tién Truong hoc (OSSI)
va OCIP, va cac van phong khac néu thich hop, dé tao lich klem tra
hang nam. Diéu nay bao gdm viéc thuong lugng véi MSDE vé cac
ngay duoc dé nghi cho cc thim dinh trén toan tiéu bang va thiét 1ap
cac ngay cho cac tham dinh khong phai trén toan tiéu bang, voi sur
chap thuin ctia Giam déc Vin phong Giang day, Hoc tip va Truong
hoc. OSA thong béo thong tin vé cic ngdy thim dinh trén toan tiéu
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b)

d)
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bang va cung cap lich da duoc chap thuan cho cac truong. OSA,
OSSI va OCIP cong tac dé thong bao cac thoi gian tham dinh ngoai
tiéu bang cho cac truong hoc.

OSA phat trién céac tha tuc thi hanh viéc kiém tra dé bao dam rﬁng
cac hoat dong thyc hién cac kiém tra dugc thi hanh theo géc thu tuc
thich hgp do MSDE, MCPS va céc nha cung cap bai kiém tra quy
dinh.

(1) OCIP cung cip ¥ }(ién cho céc tha tuc thuc hién viéc tham
dinh dugc phat trién tai trung wong.

(2) OTI cung cép y kién cho céc thu tuc thuc hién viéc thAm dinh
v01 cac bai thi trén may tinh va truc tuyén.

OSA cung cép cho céc truong tai liéu hudng dan viéc thuc hién va
phoi hop cac bai thi va ban sao cia céc thu tuc thi hanh va céc tai
liéu huan luyén can thiét.

OSA bao dam rz‘“mg thyc hién viéc thtr nghiém va chirng nhén cac
mau don huan luyén do co quan kiém tra tao ra dugc ky va luu gitr
theo chi dan, nhu theo di€u kién cua co quan kiém tra.

Tat ca cac di€u phoi vién ki€m tra cia truong phai dugc huan luyén ve cac
quy trinh thyc hién kiém tra va bao mat.

a)

b)

d)

OSA, phdi hop v6i OCIP va cac van phong khac khi thich hop, dao
tao cac di€u phoi vién ki€m tra tai truong hoc va nhan vién dugc chi
dinh cho céc kiém tra dia phuong do nha cung cap san xuat.

Diéu phéi vién kiém tra tai truong hoc, dudi sy gidm sat cua hiéu
truong, thuc hién céc huén luyén cho nhan vién cua truong. MCPS
sir dung mo hinh “hudn luyén vién ctia cac huan luyén vién” néu
thich hop.

OCIP huén luyén céc nhan vién dugc chi dinh tai truong, bao gém
cac giao vién truong dé giam sat vi¢c thuc hién cac bai tham dinh
do trung wong phat trién.

Nhan vién MCPS ma hd tro va/hay thi hanh cac tham dinh cta tiéu
bang phai hoan tat chuong trinh huan luyén hang nam vé bao mat

kiém tra MCPS hang nam va sau khi hoan thanh, cung cap mot ban
sao cua mau don khong tiét 10 MCPS cho STC.
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Quy trinh thuc hién bai kiém tra va tai ligu huén luyén s& cung cp cho nhan
vién dugc huan luyén véi thong tin vé ké hoach, thi hanh vige kiém tra va
bao mat. Cac thu tuc thi hanh viéc kiém tra s& bao gdm nhung khong gidi
han & nhiing diéu sau day:

a)

b)

d)

Céc nhan vién cua truong tuan theo cac ngay da duge xép dat khi
duoc phép thuc hién cac bai tham dinh cu thé, cling dugc goi 1a thoi
gian thir nghiém.

Nhan vién kiém tra phai doc nguyén véan theo cam nang cho nhan
vién ki€m tra, khi dua ra céc chi dan hoac cung cap cac thich nghi
nhu doc to.

Nhan vién kiém tra, ngudi gidm sat va ngudi hd trg khong duoc
cung cap cau tra 101 cho hoc sinh hoac thay doéi cau tra 161 cua hoc
sinh.

Trong vai truong hop, thdm dinh c4 nhan han ché hoc sinh nhan
duoc mét sb thich nghi. Hoc sinh véi Chuong trinh Gido duc Ca
nhén héa, Muc 504, hodc cac ké hoach cho Hoc sinh Hoc tiéng Anh
(ESOL) s& duoc cung cap voi cac thich nghi dugce néu trong ké
hoach cia cac em ma dugc phép theo diéu kién thi hanh cac bai thi
thich hop.

Céc thiét bi di dong ca nhan khong lién quan dén thir nghiém (PMD)
ma c6 thé duge xem 12 mot nguy co bao mat thir nghiém hodc gay
su sao lang khong dugc phép trong moi truong thi, ngoai tror dugc
mién trong huéng dan MSDE, nhu sau:

(1) Céc mién trir cy thé ¢ thé ap dung cho nhéan vién sir dung
PMD trong qua trinh thyc hi¢n viéc kiém tra, theo iy quyén
cua LAC trong Pon vi Kiém tra va Bdo cdo OSA.

(2) Cac mién trir cu thé co thé ap dung cho viéc st dung PMD
cua hoc sinh trong khi thi cho cac muc dich y té hoac thinh
hoc, theo su cho phép cia LAC trong Pon vi Kiém tra va
Bao cdao OSA.

Tai li€u thuc hién viéc kiém tra va dir li¢u bai tham dinh phai ghi lai
tén cua nhan vién kiém tra, nguoi gidm sat va nguoi ho trg va dugc
luu gitt nhu theo chi dan.
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h)
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Vi pham hanh vi kiém tra duoc coi 14 nhitng vi pham duoc xac
dinh boi Code of Maryland Regulations (COMAR) Section
13A.03.04.05, cac vi du trong d6 bao gdm nhung khong gi6i han &
nhirng diéu sau:

(1)  Sao chép, san xuit lai, str dung hoic tiét 16 du6i bat ky hinh
thire nao khong phu hop véi cac quy dinh va quy trinh bao
mat ki€m tra cua bat ky phan tai liu kiém tra an toan nao.

(2) Chi dan hoc sinh trong lac thi bang cach cung cip cau tra 10
cho cac cau hoi bai thi hay chi thi hay huéng dan cau tra 1oi
hay thay d6i hay anh huéng dén ciu tra 10 ciia hoc sinh trong
bat ky cach nao.

3) Khong giam sat dang hoang viéc kiém tra, bao gdm viéc cho
phép su hop tac khong thich hop gitra cac ca nhan.

Cac vi pham kiém tra phai duoc bao céo va diéu tra phu hop voi
phan D bén dudi.

Hiéu truong va didu phdi vién kiém tra ctia truong chiu trach nhiém
bao dam rang cac hoat dong thi hanh viéc kiém tra trong truong hoc
duogc thyc hién theo cac thu tuc do OSA, MSDE va/hay céc nha cung
cap bai kiém tra thiét 1ap va dugc bao gdm trong S6 tay Piéu phoi
Kiém tra cu thé cho timg bai thi.

D. Vi pham Bdo mat va Kiém tra

1.

Pé bao dam réng cac tham dinh va dix liéu thim dinh khong bi xdm pham,
cac giao thirc bao mat sau dugc ap dung:

a)

b)

OSA va OCIP chiju trach nhiém cung cép luu trit an toan trong vin
phong OSA hoéc cac khu vuc dugc chi dinh khac cho tat ca cac cau
tra 101, tai li¢u tra 101 va bai thi.

Hiéu trudng, diéu phdi vién kiém tra cua trudng va gido vién truong
c6 trach nhi¢m bdo dam rang céc bai tham dinh ludén an toan cling

nhu cung cép mot vi tri an toan, duoc khoa dé luu trit cac bai thim
dinh.

OTI, phdi hop v6i OSA va OCIP, chiu trach nhiém dé bao dam rang
moi truong thir nghiém tryuc tuyén la an toan.
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Céc cau héi hodc thac mac vé cac muc kiém tra an toan chi dugc truyén
bang cac phuong ti¢n ma khong tiét 16 ndi dung cia muc d6. Vi du vé cac
cau héi hodc 101 quan tam dugc chap nhén nhu sau:

a) "Huéng dan cho cdu hoi viét dau tién khong rd rang."
b) "Poan van thir hai qua khé d6i v6i hoc sinh."
c) "Cau hoi 3 duong nhu ¢é thé c6 hai cau tra 16i."

Tham dinh bét thuong va/haysy kién thir nghiém phai dugc bao cao theo
cac thu tuc do OSA thiét 1ap, hudng din viée kiém tra va luat hién hanh
clia tiéu bang. OSA c6 trach nhiém bét dau diéu tra cac bat thuong vé
kiém tra va/hodc cac su kién thir nghi¢m. Office of Human Resources and
Development va cac vin phong MCPS khac duogc tu van khi can thiét.

Néu mot sy kién thir nghiém bét thuong dugc xac dinh 1a vi pham, OSA s&
tuan theo cac thu tuc do MSDE thiét lap.

Ky luat vi pham sy bao mét cua bai thi s& dugc ap dung, phu hop voi
COMAR 13A.03.04.07 va tit ca cac chinh sach hién hanh ciia Hoi dong
Giao duc Quan Montgomery cing nhu cac quy dinh va thu tuc MCPS. Ky
luat dbi voi nhan vién co the bao gém, nhung khong gidi han, nhimg didu
sau: nhic nhd qua 101 ndi vé thu tuc, ban ghi nhé hd so, canh céo bang vin
ban, thu khién trach, va/hay tam hoan hay chdm dut hop dé)ng.

OSA, phéi hop vai Department of Materials Management, chiu trach nhi¢m
phan phat, luu trit, phuc hoi va cat thanh manh vun cac tai liéu va bao céo
kiém tra an toan c6 chtra thong tin kin déo cua hoc sinh.

Bao cao, Cham diém va Giai thich

Bao cao

a) OSA c6 trach nhiém bao dam 12 dir liéu kiém tra dugc didu chinh va
truyén dat chinh xac & phuong dién dé dung véi két qua duoc két
hop lai va béo cao cho Hoi dong, van phong MCPS va truong hoc.
OSA ciing c6 trach nhiém phat trién va giri béo cdo cho cap hoc sinh
tai nha- hay truong voi sy phdi hop ciia cac nha cung cap bai tham
dinh trén toan tiéu bang.

b) OTI két hop dit liéu kiém tra cho tung ca nhan, truong hoc hoac cap
hoc khu thich hgp, chi cung cap dir liéu cho ngudi xem thich hop,
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dé bao dam su bao mat thong tin cta hoc sinh.

Cham diém

a) OCIP chiu trach nhiém cung cip cho cac trudng cc cau tra 1oi va
bang diém cho tat ca cac muc thAm dinh duogc phat trién tai trung
wong khi thich hop. Cac cdu tra 10i phai dugc cung cap qua mot
phuong thirc an toan.

b) OSA, OCIP va OTI ¢6 trach nhi€ém nap dir li¢u tham dinh khi thich

hop.
Giai thich
a) OSA cung cap hudng dan va hd tro phan tich cho cac nhan vién dich

vu trung wong, nhan vién truong hoc va cong chung véi viéc giai
thich dir liéu tham dinh va y nghia cia két qua.

b) Céc hiéu truong, véi sy hudng dan cua OSA, c6 trach nhiém—

(1

)

)

(4)

)

(6)

phéan tich dit liéu dugc phan tach theo cac danh muc bao céo
cho moi bai tham dinh theo cac mon hoc, 1anh vuc ndi dung
va cap 1op;

phan tich két qua cuia truong lién quan dén giang day va thuc
hién cac diéu chinh can thiét;

cung cip co hoi thao luan vé két qua tham dinh cua truong
v6i nhan vién nha trudong cling nhu véi phu huynh/nguoi
giam ho;

két hop két qua tham dinh cua timg hoc sinh vao hd so vinh
vien cua tung hoc sinh;

phén phat diém tham dinh c4 nhan cho phy huynh/ngudi
giam ho (hay hoc sinh du di€u kién néu thich hop);

chi cung cfip dit liéu bai thim dinh cta ca nhan hoc sinh
cho hoc sinh, phu huynh/ngudi giam ho (hay hoc sinh du
diéu kién néu thich hop), gido vién, hiéu truong, thiy cb
van, nhan vién khu vuc va nhan vién chuyén nghiép khac
c6 trach nhiém cu thé trong viéc giup do hoc sinh; va
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(7)  béao dam la két qua tham dinh dwoc sir dung cing voi céc
thong tin khac dé lIam quyét dinh vé cac chuong trinh giang
day cho tirng hoc sinh hay nhom.

Lich sit Quy dinh: Quy dinh trudc day s6 340-3, Ngay 20 thang 8, 1980, sira lai thang Giéng, 1984, sira lai Thang 12, 1986; sira
lai Ngay 22 thang 9, 1994; stra lai Ngay 12 thang 3, 2013; stra lai Ngay 19 thang 7, 2021.
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LO'I KHONG PHAN BIET MCPS

Céac Truwdng Cong Lap Quan Montgomery (MCPS) cAm chi viéc ky thi b4t hop phap dwa theo chiing tdc, séc tdc, mau da, té tién,
ngudn gbc québc gia, quéc tich, tén gido, tinh trang nhap cw, gidi tinh, thé hién gi6i tinh, bidu 16 gi6i tinh, dinh hwéng gidi tinh, tinh
trang gia dinh/cha me, tinh trang hdn nhan, tudi, kha nang (tri tug, tinh cadm/xa hoi, va thé chét), tinh trang nghéo khé va tinh trang
kinh té x& hdi, hay ngdn ngt¥, hay cac thudc tinh khac hop phap hay duoc bao vé theo hién phap hay nhap doan. Ky thi lam suy yéu
nd lwc lau dai ctia cong ddng trong viéc sang tao, nudi dudng, va thic ddy suw cdng bang, bao gdbm va chdp nhan tat ca. Hai dong
nghiém cam viéc st dung ngdn ngi va/trung bay cac hinh anh va biéu twong kich dong sw thi han va cé thé dwoc xem la gay su
gian doan dang k& cho cac hoat ddng hay didu hanh cla truéng hoc hay dia hat. D& biét thém théng tin, yéu cdu xem lai Chinh Sach
ACA clia Hoi Bdng Gido Duc Quan Montgomery, Khéng Ky Thi, Sy Céng Béng va Thanh Thao V&n Hoa. Chinh sach nay xac nhan
niém tin ctia Hoi Bdng 1a mdi hoc sinh déu 1a quan trong, va dac biét 1 nhirng thanh qua gido duc khéng bao gi¢r cé thé dy doan
dwoc qua nhivtng dac diém that sw hay chi quan ctia bat clv c& nhan nao. Chinh sach ciing thiva nhan réng sw binh ddng doi hoi
cac bwdc chi dong dé xac dinh va stra lai nhivng thién léch tiém an, cac thwe tap c6 anh hwdng khong chinh dang, va cac can tré
vé co cAu va t chirc ngan can sw cdng bang trong cac co hoi gido duc hay viéc 1am. MCPS ciing cung cAp su tiép can cong bang
voi Hwédng Pao Trai/Gai hay cac nhom tré dwoc chi dinh khac.**

Vé cac yéu cau hay khiéu nai vé ky thi déi véi cac hoc Vé cac yéu cau hay khiéu nai vé ky thi déi véi nhan vién
sinh MCPS* MCPS*

Director of Student Welfare and Compliance Human Resource Compliance Officer

Office of District Operations Office of Human Resources and Development

Student Welfare and Compliance Department of Compliance and Investigations

850 Hungerford Drive, Room 55, Rockville, MD 20850 45 West Gude Drive, Suite 2100, Rockville, MD 20850
240-740-3215 240-740-2888

SWC@mcpsmd.org DCl@mcpsmd.org

Déi v&i cac yéu ciu cua hoc sinh vé cac thich nghi dwéi | Déi véi cac yéu cau cia nhan vién vé cac thich nghi
Section 504 of the Rehabilitation Act of 1973 dwéi Americans with Disabilities Act

Section 504 Coordinator ADA Compliance Coordinator

Office of Academic Officer Office of Human Resources and Development
Resolution and Compliance Unit Department of Compliance and Investigations

850 Hungerford Drive, Room 208, Rockville, MD 20850 45 West Gude Drive, Suite 2100, Rockville, MD 20850
240-740-3230 240-740-2888

RACU@mcpsmd.org DCl@mcpsmd.org

Déi véi cac cau héi hodc khiéu nai vé phan biét giéi tinh theo Title IX, bao gdm qudy réi tinh duc déi véi hoc sinh hodc nhan vién*
Title 1X Coordinator

Office of District Operations

Student Welfare and Compliance

850 Hungerford Drive, Room 55, Rockville, MD 20850

240-740-3215

TitleIX@mcpsmd.org

*Cac khiéu nai v& ky thi c6 thé dwoc glri dén cac co quan khac, chang han nhw sau: U.S. Equal Employment Opportunity Commission (EEQC),

Baltimore Field Office, GH Fallon Federal Building, 31 Hopkins Plaza, Suite 1432, Baltimore, MD 21201, 1-800-669-4000, 1-800-669-6820
(TTY); Maryland Commission on Civil Rights (MCCR), William Donald Schaefer Tower, 6 Saint Paul Street, Suite 900, Baltimore, MD 21202,
410-767-8600, 1-800-637-6247, mccr@maryland.gov; or U.S. Department of Education, Office for Civil Rights (OCR), The Wanamaker
Building, 100 Penn Square East, Suite 515, Philadelphia, PA 19107, 1-800-421-3481, 1-800-877-8339 (TDD), OCR@ed.gov, or www2.ed.gov/
about/officesl/list/ocr/complaintintro.html.

“*Théng béo nay tuan thi Elementary and Secondary Education Act, cla lién bang, d& duoc stra ddi.

Tai liéu nay cling cd trong nhitng ngdn ngi khac ngoai Anh ngtr va trong hinh dang khac khi dwoc yéu cau, thé theo dao luat Americans
with Disabilities Act, bang cach lién lac v&i MCPS Office of Communications, tai 240-740-2837, 1-800-735-2258 (Maryland Relay), hay
PIO@mcpsmd.org. C4 nhan nao can théng dich bing dau hiéu tay hay nhép miéng c6 thé tiép xuc véi MCPS Office of Interpreting Services
tai 240-740-1800, 301-637-2958 (VP) hay mcpsinterpretingservices@mcpsmd.org, hay MCPSInterpretingServices@mcpsmd.org.
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